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ReachOut Horizon Building Visit: Risk Assessment
Please complete the highlighted sections, review the standard items and then add any risks specific to your session that aren’t outlined in this assessment at the end of this document. Please send the completed risk assessment to susanna.allegretti@reachoutuk.org at least 8 weeks before your Visit. 
	Risk Assessment Title:
	Horizon Building Visit
	RO Staff Sign off:
	ReachOut to complete

	Date visit taking place:
	ReachOut to complete 
	Date:
	ReachOut to complete

	Location:
	Fill here
	Company name:
	Fill here


	Member of staff responsible:
	Fill here
	Date signed:
	Fill here



	Task/activity
	What are the hazards?
	Persons at risk
	Risk level 
(Low, Medium, High)
	Mitigation measures
	Risk level with 
mitigations in place

	Arrival at venue
	Visitors being lost
	Young people & staff
	L
	ReachOut staff to provide address and meet group outside venue.

School staff to support group to cross roads safely from their transport.
	L

	Transitioning between spaces in the venue and walking around on tour
	Slips, trips, falls.

Young people may become lost or trapped/locked in areas of the venue
	Young people & staff
	M
	Company staff and ReachOut staff to be supervising young people at all times and urge them to take care when moving around. 

ReachOut staff to set behavior expectations at the start of the visit and ensure there is a positive environment throughout the session. ReachOut staff to also set expectations with young people that they must ask permission to leave spaces (i.e. to use the toilet or get a drink); ReachOut to remain aware of everyone’s location and do regular headcounts.

Company to follow their usual procedures to ensure there are no hazards in the venue for example, making sure any spills are immediately taken care of. 

	L

	Young people working with staff
	Child protection/ safeguarding issues – Company staff not DBS checked or trained in safeguarding
	Young people & staff
	M
	ReachOut and school staff to supervise mentees at all times so they aren’t left alone with Company Staff.

Company staff involved to read ReachOut safeguarding policy & volunteer code of conduct ahead of event, which includes information on appropriate boundaries.

Company staff, involved in the event, to attend ReachOut Staff briefing before the event. This will include confirmation that volunteers have read & understood the documents provided and that they can uphold their safeguarding responsibilities including what to do if they suspect a safeguarding concern. 
	L

	Throughout visit
	Fire
	Young people & staff

	M
	Company staff, involved in the WEV, to ensure everyone on site is shown correct fire safety/evacuation procedure at start of visit.

ReachOut and school staff to have a register of young people attending. ReachOut and school staff to do regular head counts to ensure all young people are accounted for.

	L

	
	Injury or illness during the visit	Comment by Melissa Clark: Added this section for general injuries across the visit + mitigation measures
	Young people & staff

	L
	Company staff and ReachOut staff to YDL to advise young people on safety before using equipment such as craft materials that could pose a risk.

ReachOut staff member has basic first aid training, as well as access to own mini first aid kit and knows to call 999 in case of serious injury. ReachOut staff and school staff to have emergency contact details of young people as well as medical conditions and allergies.

	L

	
	
	
	
	
	

	Delete below if they don’t apply to your visit
	
	
	
	
	

	Venue Tour- customers/members of the public/other company staff being present during visit
	Child protection/ safeguarding issues from young people interacting with customers

	Young people
	M
	ReachOut staff to set behaviour expectations at the start of the visit including being asked not to interact with customers/members of the public

ReachOut and school staff to supervise mentees at all times so they aren’t left alone.
	L

	Lunch
	Allergic reaction
	Young people
	M
	ReachOut to provide a full list of allergies to the company.
On the day, ReachOut staff and school staff to ensure that the correct food is handed out to the correct children relative to any allergies they might have.
	L

	Any other risks – add here
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